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General Description
This position performs a variety of caretaking duties and general facility maintenance.  Working closely and in cooperation with the School-Based Administrator, this position maintains a safe, clean environment for students, staff and the public.  This position reports directly to the School-Based Administrator during the school year.  During school breaks, this position reports directly to the Facilities Manager.

Duties and Responsibilities
1. Sweeps, washes, polishes, strips, and waxes floors, hallways and other areas in the school.  Vacuums and shampoos carpeted floor surfaces.

2. Washes, dusts and cleans all surfaces in classrooms, offices and other areas of the school such as industrial arts labs and gymnasiums including but not limited to walls, windows, doors, desks, lockers, blinds, countertops, chalkboards/whiteboards, ceiling diffusers, light fixtures, etc.

3. Cleans and disinfects washrooms and washroom facilities including hand basins, sinks and toilets, replenishes washroom supplies and unplugs toilets/sinks as required.

4. Empties and cleans garbage containers and disposes of garbage.

5. Moves office equipment and furniture on site.

6. Performs maintenance and repair tasks of a general nature including changing light bulbs, changing ceiling tiles, removing graffiti, plumbing repairs, basic carpentry, etc.

7. Attends to emergent situations (i.e. flooded washrooms, etc.) and general facility safety (i.e. deicing stairs, walkways, etc.).

8. Assists in minor grounds maintenance (i.e. snow and/or ice removal, litter pickup, grass cutting, etc.) and inspects the facility, playground equipment and surfaces and ensures necessary repairs are reported and carried out.
9. Communicates maintenance requirements of the school to facilities staff primarily through facility management software.

10. Ensures proper and adequate supply, storage and handling of cleaning materials, chemicals and equipment.  May accept and sign for deliveries.

11. Operates the HVAC system including monitoring gauges, thermostats, etc. to assess conditions and makes necessary adjustments.

12. Checks school and grounds upon arrival and/or departure ensuring security of school.  Deactivates and resets alarms and admits authorized students/visitors/groups to school and requests those found in unauthorized areas to return to specified location.  Reports and records violations of facility use.

13. Performs related duties, as required.

Qualifications
Education, Training and Experience
· Typically the required knowledge, skills and abilities are obtained through successful completion of Grade (12) twelve coupled with training and/or experience performing similar custodial/caretaking functions in a comparable environment.

Licenses, Certifications and Registrations
· A valid Fireman’s Certificate may be required where The Boiler and Pressure Act and Regulations prescribes.

Knowledge, Skills and Abilities
· Demonstrated knowledge and skill in the use of standard cleaning practices and procedures, equipment and products including safe handling and storage techniques for various chemical-based cleaning agents.

· Demonstrated knowledge and skill in the use of building maintenance and basic repair practices and procedures, equipment and tools.

· Knowledge of and ability to follow required Occupational Health and Safety as outlined in the Occupational Health and Safety Act and Regulations, regulations pertaining to Workplace Hazardous Materials Information Systems (WHMIS) and Board of Education policies and procedures.

· Knowledge of and ability to: operate HVAC systems, specific to the school, and apply current energy management practices; and operate and maintain fire/security smoke and alarm systems.

· Ability to communicate effectively in English and the ability to understand and carry out oral and written instructions.
· Knowledge of and ability to complete basic computer-based tasks such as e-mail, web-based learning and operating facility management software.
· Ability to work independently with minimal on-site supervision demonstrating sound judgement and decision making skills to ensure quality of work meets expected standards.
· Ability to establish and maintain effective working relationships in a courteous and friendly manner with staff, students and the public.

· Ability to adapt and support changes in the workplace due to changes in policies, legislation or school needs.
· Ability to conduct oneself in a manner appropriate to a school which includes demonstrating strict attention to confidentiality of school operations and student information.
· Ability to perform standard caretaking and maintenance duties including: standing, walking, carrying, bending, stooping, climbing; to work at heights when changing light bulbs; and lifting (exerting up to 50 lbs. of force occasionally, and/or up to 20 lbs. of force frequently, and/or up to 10 lbs. of force constantly to move objects).

· Ability to maintain current knowledge of safe practices and techniques by engaging in lifelong learning with regard to training, inservices and courses of study.
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